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Outline agreement for partner organisations managing paying-in points on behalf of Northumberland Credit Union Ltd.

1. We, the credit union, agree to provide all stationery, envelopes, stamps and carbon paper, and to reimburse any other out of pocket expenses you may incur.  No fees will be payable by either of us.

2. Collections at your office may be made by you or by any member of your staff, either singly or working together.  

3. You agree: 

· To accept payments by cash or cheque from our members during your normal hours, or at such times as you decide.  

· To com​plete the pass-books, collection sheets, and bank paying-in slips to the satis​faction of our treasurer, Ian Hutton.  

· To pay all receipts into our Unity Trust account through an agreed bank or post office no later than the next business day.  

· To return the completed collection sheets to our office by post every week, or at some other interval to be agreed between you and Ian.  

· To make carbon copies of all collection sheets and keep them for at least two years.    

· To tell us from time to time the names of your staff who make collections, and accept responsibility for what they do. 

4. You may not encash cheques for credit union members under this agreement.  

5. Please note that accredited members of our Supervisory Committee are entitled to be present while collections are being made, and to inspect the entries in any pass-book, collection sheet, or paying-in slip.  They and our external auditors are entitled to examine the retained carbon copies of the collection sheets at any reasonable time during normal opening hours.  

6. Contacts: Our office is at 37, Shields Road, Stobhill, next to the post office.  Our membership secretary, Maureen Best, is there on Tuesdays.  Free​post address as above.  The following may also be useful: Ian Hutton (treasurer, 40, Townsend Crescent, tel. 514035), Tony Medd (asst. treasurer, 28, Heath​field, tel. 513466, email  tony.medd@lineone.net), Nic Best (chair​man, 57, Olympia Gardens, email nickel@globalnet.co.uk, telephone 517915), and Roger Hawkins (secretary, 13, Olympia Hill, telephone 519434).  

Stationery for partner organisations managing paying-in points on behalf of the credit union

Counter stationery
Carbon paper

Collection sheets (use two, and please keep the carbon copy.)

How to contact us
Invoice pro-forma (can be up to 3 months in advance.)

Reply-paid envelopes

Services to customers 

Leaflets

Membership application

Junior membership application (for under-18’s)

Loan application

Repayment application

Amendment of details
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